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Timetable for UCAS process
Key dates
Dates are subject to change. Please keep an eye on relevant websites and emails.
	13 May 2025
	UCAS opens for students going to university in Autumn 2026. You can start your application and we will start as a group on 3 June, in Specials. Time will be spent in Specials during the rest of the summer term and the Autumn term, guiding you through the process

	1 September 2025 – Morning
	INDUCTION DAY for College Two Students working with their tutor on the UCAS form and Personal Statement. Students must bring a good draft of the Personal Statement with them

	2 September 2025
	Applications to UCAS can be submitted from September

	26 September 2025
	Internal Bootham deadline for Oxbridge/Medicine/Dentistry/Veterinary/ Conservatoire applicants


	2 October 2025
	UCAS deadline for submission to music conservatories

	15 October 2025

	UCAS Deadline for Oxford and Cambridge and Medicine, Dentistry and Veterinary Science programmes

	1 December 2025
	Bootham deadline for all other UCAS applications 


	14 January 2026

	Equal consideration deadline for applications for most undergraduate courses. If an application is received by this date, the university must consider it.

	Jan – March 2026
	Art Foundation courses require direct applications (not through UCAS) and will have different dates for submission. Please check their websites carefully. Ask David Swales for advice on the application process.

	26 February 2026

	UCAS Extra opens. This is for applicants who do not have any offers once they have heard back from all their choices, or for applicants who decline all offers. It closes in early July.


	6 May or 3 June2026 (depending on when you get your final decision) 
	Students must choose their firm choice and their insurance choice.


	5 July 2026

	Clearing opens. Clearing is how unis and fill any places they still have on their courses. 
From July until October you can apply for a course using Clearing if you’re not already holding an offer from a university and the course still has places.

	August 2026

	Results day. Universities start to confirm places once exam results are known.




Completing the application timescale
Summer Term
· Explore the resources on unifrog
· Do course searches on the UCAS website www.ucas.com
· Check admissions requirements of courses you are interested in, and how the course is taught and assessed etc
· Check all course details – course type – BA/BSc/MSc. Check you are applying for correct course type – especially if looking at foundation degrees. If it looks like a one/two year degree then it might not be the right type. 
· Look at individual university websites to research course content and specific entry requirements
· Talk to parents, friends and your Tutor about your research
· Visit universities for open days and ask questions
· Parents should email a list of open day visits you plan to make to your tutor (max of 4) and Bootham Attendance.



Summer Holidays 2025
· Complete all outstanding parts of the UCAS form apart from maybe some amendments to the personal statement 
· Continue your research, visits etc., on courses and university choices
· Complete MOOCs, additional reading, TED talks, podcasts, webinars, seminars, work experience etc. You really need to demonstrate your super curricular knowledge and commitment. Lots of suggestions on the resources part of the Bootham careers portal
· Continue working on your personal statements so that it’s ready for review when you return in September 
· Review your course and university choices

Autumn Term 2025
All College Two students to be in school on 1 September to work on their applications. Please bring a laptop (if you can) and have a good draft of your personal statement. If you are applying to courses with an early deadline, your personal statement should be better than a draft. You also should:
· Let Harriet know if you need to register for any required admissions test. 
· Remember a lot of tests including LNAT and UCAT, ESAT, TARA and TMUA are not organised through school so you need to book these yourself
· Seek advice on your personal statement from your tutor
· Liaise with Harriet if you require mock interview practice
The UCAS deadlines for Oxbridge/Medicine/Veterinary Medicine is October 15h.  Bootham School’s internal deadline is 27 September as it takes time to check your form and add your school reference and predicted grades.
Similarly the UCAS deadline for all applications is January 14 but we require all forms by December 1st 2025.
Choosing
Make sure you check the GCSE and A Level grade and subject requirements of your chosen courses. Some specify certain grades, in particular for English and Maths GCSE. There is little wriggle room on this. Others might specify a Modern Foreign Language at GCSE. If you are applying to Oxford or Cambridge then your chosen college may have specific requirements so check these.
If you are applying to a course with a Foundation year then check carefully the entrance requirements. Sometimes these are only open to students who meet certain criteria. 
Check the small print of all your chosen courses to make sure you’re applying to courses you have a good chance of receiving an offer for. Some universities state that if you apply for particular courses then you can’t apply for certain other courses so be aware of this. 

How to register for UCAS
Go https://www.ucas.com/dashboard. Sign in (you should have a UCAS account from when you registered for the Manchester UCAS Fair). 
Once logged on, from the Hub homepage you can start your application form. The Hub homepage looks like this:
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· Are you applying from a school, college or centre? YES / CONTINUE 
· Enter the Bootham buzzword – Bootham26
· Is this Bootham? YES
· SELECT YOUR TUTOR GROP
The application form is made up of a number of sections, as below:  
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The UCAS form has the following sections:
Your choices	
· These do not have to be in a particular order
· This is where you list your 5 choices of universities and colleges.  It doesn’t matter what order you list them in and the universities you choose can’t see where else you have applied to. Make sure you have thoroughly researched your choices, in particular entry requirements, subjects and grades for both A Level and GCSE.   For each choice you need the following:
· Institution  - this will come up as you start to type. Just make sure you click the correct one
· Course - this will come up as you start to type. Just make sure you click the correct one
· Location - often “Main site”
· Start date – 2026 if you are to start straight after A Levels, 2027 if having a gap year
· Further details
· Point of entry (normally year 1)
· Live at home while studying?
You can apply for five courses.  If you are applying for Medicine, Veterinary Medicine and Dentistry you have a maximum of four choices.  You can use your remaining choice for another subject such as Biological Sciences.
You may only apply for one course at either University of Cambridge or University of Oxford.
· It is your responsibility to check on any Admissions Test requirements and to register  directly, or tell Harriet if it is a test which school register you for 
· If you enter a course into UCAS Apply which requires you to provide a portfolio, audition, interview or essay, a message may appear.  You may get an invitation on UCAS Track and be able to accept or decline it online.
· For certain courses at University of Cambridge or University of Oxford you may be asked to submit written work in support of your application.  It is your responsibility to make sure work is submitted by the required deadline. Please regularly check your emails, including junk folders.
· For certain health courses including Medicine, Dentistry, Nursing, Midwifery, UK health authorities recommend you should be immunised against Hepatitis B before you start your course.  They may also ask you to have blood tests to show your immunity to certain illnesses.  You must check the requirements for your chosen institutions.
· You may also have to complete a medical questionnaire and/or a DBS check and this could be a formal condition of your offer.  You must do this and submit on time or you could end up forfeiting your place on a degree programme.  
· If you are applying for multiple courses at the same university, check that they accept this. Check on the course webpage and also check the Admissions webpage. If in doubt, please speak to Harriet who can check. Some universities don’t accept applications for two courses which are both highly competitive, or may not accept applications for two similar courses.

Profile
· Personal details - Some of this section will be automatically filled in with the details you entered during registration.  Check this information and fill in the other questions.  
· Your name should match the name that is used to register you for exams
· Previous surname at 16th birthday (only fill out if different from your current one)
· Nationality details
· Where you live
· Contact details	
· If you plan to go straight to University in October 2026 then you can use your Bootham email if you want to.  If you intend to defer your entry because you are going to take a gap year then use your personal email (make sure it is sensible.)
· Nominee access if you want someone else to be able to act or speak on your behalf e.g. a parent. If you are likely to be away during the application process, including results day you may want someone to act for you and discuss your application with UCAS if necessary and make decisions on your behalf.  
· Supporting information 
· Finance and funding
· What will be your main source of funding? For most pupils this will be UK, Chl, IoM or EU student finance services so this is option 2
· If you enter this then for student support arrangements use the drop down option to find the menu of UK Local Authorities and click on your Local Authority e.g. York or North Yorkshire
· This is not part of your student finance application. You need to apply separately for this. 
·  International students are likely to need to enter Private Finance -1

Experience
· Education (secondary schools you have attended and qualifications taken and yet to be taken, i.e. your A Levels)
· Don’t do the Education section until we ask you to as it’s a bit fiddly so we will do it together in a few weeks. We will give you a separate list of examination boards and course titles for subjects studied at Bootham.  For students new to Bootham for College we will provide you with any information that we have but you should also check your own records.
· You can leave the unique learner number (ULN) blank. Otherwise you can leave it blank
· English Language certificate. You can enter your test number but if you have yet to sit the test, leave it blank
· Add all places of education you have attended since age 11
· You add the qualifications against the school you sat them at
· The exam centre number should automatically come up
· Add start date and end date for when you were at that school
· For a start date in Lower Schoolrooms put September 2019
· For a start date in Lower Seniors put September 2022
· For a start date in College 1 put September 2024
·  For your finish date at Bootham please put August 2026
· Attendance type is full time
· Study mode is in person 
· Then click “save and add qualification”
· Add all the qualifications you have taken or are taking including A Levels, GCSEs, IGCSEs. Music Qualifications and LAMDA are under Performance, Art and Design/Graded music, dance, drama
· Add your A Levels which you have yet to sit. The official title of these is GCE Advanced Level (A Level). Enter the title under “subject”. Qualification date is August 2025=6. Awarding organisation is the name of the exam board. Grade is “Pending”. Leave blank the Module Title box. Click “save and add another” until all your qualifications haven been entered
· Make sure you check that you have listed your A levels separately from GCSEs and that you have included all GCSE subjects.
· Use the search facility for any qualifications you can’t find e.g. EPQ Extended Project (Level 3). The grade for this will be “pending”
· If you sat them at Bootham, there are three types of GCSEs to enter:
· International GCSE – English Language, English Literature. Awarding body is CAIE. 
· IGCSE (9-1) – History, Biology, Maths
· General Certificate of Secondary Education (9-1) – all other GCSEs
Employment (This is paid employment, not volunteering)
· If you have nothing to enter, still click the box to say the section is complete and click save. Unpaid work or volunteering should be included in your personal statement if relevant

Your personal statement
More information on this at the end.
References and predicted grades 
· Added by school. These are completed by your Tutor and you can’t see them on your UCAS form.

You mark sections as complete once you are happy it is all correct. Tick the box to mark it as complete
When you register you provide all your personal details including first names, surname, date of birth, address, telephone numbers and email.  You must complete everything that is marked with an *. You must check that information is correct. Errors are common with email addresses, dates of birth, phone numbers, exam grades and boards. 
There are various links and videos on the UCAS site which explain exactly how to fill in the form - https://www.ucas.com/applying/applying-to-university/filling-in-your-ucas-undergraduate-application

	 You must check all this information as school will not check you have entered the correct course and institution codes.



How to write a personal statement
· https://www.ucas.com/applying/applying-to-university/writing-your-personal-statement?check_logged_in=1#applying-for-2026-entry
· https://www.ucas.com/applying/applying-to-university/writing-your-personal-statement/the-new-personal-statement-for-2026

Personal statements talk
· https://www.youtube.com/watch?v=e-TM0KX_xv8

Using Duke of Edinburgh
· https://www.dofe.org/thelatest/ucas-advice/

Using your hobbies
· https://www.ucas.com/undergraduate/applying-university/writing-personal-statement/hobbies-and-your-personal-statement

Personal Statement
You must complete a good draft of your personal statement over the summer holidays. This is your chance to say why you’d like to study a particular course or subject, and what skills and experience you possess that show your passion for your chosen field. You’re telling Admissions staff why you’re suitable to study at their university or college. You need to demonstrate your interest in the course. 
It’s important to remember you can only write one personal statement – it’s the same for each course you apply for. So, avoid mentioning any universities or colleges by name.
If you’ve chosen similar subjects but the course titles are different, talk about the subject in general, and try not to mention course titles. If you’ve chosen two subject areas and are applying to Joint Honours courses, you might want to write about common themes and see how you can make links between your subject areas.
The first part of completing your personal statement is the research phase. 
This includes:
· Attending open days or other events held by UCAS or by universities
· Work experience (on line if required), volunteering or free online courses to expand your subject knowledge. This could be MOOCs.
· Talks, documentaries or podcasts or blogs
· On line taster sessions/webinars (see Careers portal)
· Summer schools/residentials
· Additional reading 
· EPQs
· Field work/project work
Look at your chosen course descriptions and identify the qualities, skills, and experience they require.
· You need to detail why you’re applying – include your ambitions and what interests you about the subject.
· Why are you excited about the course and how can you evidence this? Think about your work experience, super curricular learning etc. 
· Think about what makes you suitable – this could be relevant experience, skills, or achievements you’ve gained from education, work, or other activities. What makes you exciting, interesting or makes you stand out?
· You could include any clubs or societies you belong to – sporting, creative, or musical. Extra curricular evidence such as this should be a maximum of 20% of your application form and you should say why it’s relevant to your chosen course. 
· Mention any relevant employment, work experience or volunteering you’ve done
· If you’ve developed relevant skills through Duke of Edinburgh or other schemes for young people, you could include this
· If you took part in a higher education taster course, placement, or summer school, or something similar, include it.

Once you have done the research, you can write a first draft. You will then need to review this draft and redraft a number of times to get to a stage where you have something suitable to send off. 
There is no inbuilt spelling and grammar check within the form. You have 4000 characters (not words so this includes spaces) split over the three questions. There’s a minimum of 350 characters per questions. 
If you are applying through UCAS Conservatoires find out how to write a UCAS Conservatoires personal statement by looking at advice on the UCAS website.
Remember that your personal statement should be unique, so there’s no definite format for you to follow. Here are some guidelines for you to follow, but remember your personal statement needs to be ‘personal’.  At Bootham we use Unifrog to allow you to write and gain feedback on your statement and once you and your tutor are happy with it you cut and paste into your UCAS application.
· Show your enthusiasm and understanding for your subject area.
· It should be packed with evidence including work experience, outside reading, and demonstrations of your skills. 
· For question 1 you might want to talk about the future and what you plan to do.
· Write in an enthusiastic, concise, and natural style – don’t use overly complicated language
· Structure your info to reflect the skills and qualities your chosen courses value most – use the course descriptions to help you.
· Proofread aloud, and get your tutor  to check. Then redraft it until you’re happy with it, and the spelling, punctuation, and grammar are correct.
· Keep it focussed and relevant.
· Keep going. It will take many drafts to get it right.
We recommend you write your personal statement in Microsoft Word/Google Docs first, then copy and paste it into your online application once you're happy with it. Make sure you save it regularly, as it times out after a period of inactivity.
When you have finished all parts of your application form you need to mark all areas as complete before you can submit. Click on review and submit and then agree to the statements/declarations. This isn’t submitting the form to UCAS, it’s submitting it to Bootham so we can finalise it and complete your reference. We then submit it on your behalf. There is a cost to apply but you do not pay directly. The cost is added to your school bill. It’s £28.95. 

Once you have submitted it to us, your tutor will upload your reference. There is a final check and then your application is sent off.

Track Progress
Once your form has been sent to UCAS by the School you can track the progress of your application online by logging in online.  Once you have heard back form all your choices, you then choose a Firm and an Insurance choice. We will talk about this in the Autumn/Winter term. 
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