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Welcome to Early Years at Bootham School, we are

pleased to welcome you and hope that this handbook
helps you to get to know us quickly and answers any
questions that you may have. Our Early Years is an
exciting, productive and happy environment. During
these precious and formative years, we equip our
pupils with the skills, opportunities, and motivation to
succeed, both inside and outside the classroom. Our
curriculum aims to inform, extend, and challenge our
pupils, preparing them for success in an ever-
changing, global world. We enable our pupils to be
independent learners as well as critical and creative
thinkers. They are encouraged to persevere, to give
their best effort and to embrace challenges.

Our Early Years department consists of three classes;
Brambles, for our youngest children from age 2,
Berries, from age 3 to 4 and Reception for children
who are 4 years old, turning 5 in that academic year.
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After School Care sessions are available for all pupils. They are run by
qualified staff who offer a range of fun activities including art, music,
drama, sports, group games and outdoor play.

Sessions starts at 3.00 pm and are held in the same EYFS area where the children
have spent their day. No child is allowed to leave until signed out by the staff team
once the designated person collecting them has arrived at the gate. Children must
be collected by someone over the age of 16. After School Care closes at 6 pm.

A light snack is served at around 5 pm.

From 3 - 3.30PM pupils can participate in a wide range of After School Activities. Our
programme is aimed at fostering confidence, independence, and breadth of interest,
both as individuals as well as within the framework of a team. Information on the
provision of activities for Autumn term is sent out in the first week of school in
September. For the Spring and Summer term, details are shared in the final weeks of
the preceding term.

As an independent School holding exemption from the statutory Framework for
the Early Years Foundation Stage for Nursery (Berries) and Reception, we offer a
broader, more balanced, and creative curriculum for our pupils. Our two-year-old )
pupils follow all the regulatory guidance set out in the EYFS Framework, as this is a oo, :
requirement at this age. They do however benefit from a bespoke curriculum
provided by our early years team and a range of specialist teachers.
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We believe that every pupil is unique. Through positive relationships and an .
enabling environment, we teach the children to value learning, be resilient, capable, .@
and motivated individuals. Through self-initiated play, exploration, investigatﬁm,» S o
and adult-led learning, we carefully lay lasting foundations in both the Prime and

. Specific Areas of the Early Years Curriculum.




knowledge, skills and understanding in:

The Prime Areas : ®
Communication and Language

Physical Development

Personal, Social and Emotional Development
The Specific Areas
Literacy
Mathematics
Understanding the World

Expressive Arts and Design

e oo . L P
. ) e’ e
.

The Prime Areas are crucial in igniting a child’s curiosity and enthusiasm
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for learning and for building their capacity to learn, form relationships” |
and thrive. The four Specific Areas enable the Prime Areas to be
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strengthened and applied.

Throughout the Early Years, we introduce six different thematic units, ';NhiCh.'
are drawn from following the children’s interests and current fascinations.
Alongside this, we make use of current and seasonal events which enable the
pupils to develop their knowledge, skills and understanding in a variety of

WEVS
The Characteristics of Effective Learning comprise of:
playing and exploring

active learning

creating and thinking critically

These characteristics are continually nurtured, with an understanding that
each child learns in different ways.
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If, at any point, progress in one of the Prime or Specific areas gives cause for concern, class
teachers will discuss this with parents and agree practical pathways to support and- ‘
monitor the pupil. This may be through in class support, group support, or through 1:1
withdrawal with a member of the teaching and support team. The Head of Learning
Support, Head of EYFS and teaching staff will guide parents, should there be a need to
engage with external agencies. For example Speech and Language or Occupational
Therapies. Further details on our learning support provision can be found in the SEND

policy, which is available on the school's website.

All children are given a Learning Journey Book where weekly themes and events are noted.
These will form a record of your child’s time in Bootham Early Years. You are asked to record
significant events from home in this book which makes a wonderful, shared resource for
opening conversations about life at home and school.

The progress of pupils is carefully monitored, ensuring we provide a curriculum that is
tailored to individual requirements. Assessment informs planning, teaching, and learning. It
measures progress and success, as well as highlighting areas for development.

We operate an open-door policy for Nursery families (Brambles and Berries) allowing
progress to be discussed in an adhoc fashion at drop off and collection and termly progress
meetings will also be offered. Reception parents are invited to attend our consultation
evenings in the Autumn and Spring terms, talking to their child’s class teacher about
progress and areas for ongoing development.

Written reports are issued at the end of the summer term as children leave EYFS to move
to Year One.

Each term we invite parents to our ‘Open Classroom’. These sessions
are an opportunity for the children to share their learning with their
parents. Parents will have the opportunity to share their children’s
favourite activities, as well as seeing the classroom displays and

books.

Sometimes these sessions are themed in celebration of the

completion of a particular topic, other times they are a stay and play
session. Children relish the time engaging with their parents on their

accomplishments over the term.
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Assemblies are wonderful occasions, which foster the development of listening
skills and collective spirit. They are themed and encompass skills such as
kindness, charity, perseverance and adaptability, as well as to celebrate and
respect world faiths and celebrations. Assemblies provide an excellent public
setting in which to commend and celebrate pupil's academic and wider
achievements. Reception pupils attend two assemblies each week and our
older nursery pupils may join in when they are well settled and confident.

Tuesday
Quaker Meeting for Worship

Thursday
Celebratory assembly and achievement certificates awarded.

In Reception class, pupils will be given reading books to take home each night,
once their phonic knowledge and sight vocabulary are strong enough. Please be
aware that some children may have books earlier in the year than others.
Parents should not be concerned in any way if this is the case, but trust and take
comfort in our individualised approach. Rest assured we will be supporting and
developing the foundations and want to ensure these are secure before tackling
more demanding skills. All children develop at their own pace, and progress, at

this stage, is not indicative of underlying cognitive ability.

Where appropriate, pupils are expected to read/practice sight words and phonic
~sounds daily. It isimportant that these key tasks are carried out when children

are fresh and rested. For some, after school following a snack works best, whilst

.for others, first thing in a morning is more conducive.
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We ask that parents comment and sign the planner/reading record
each day, having heard their child read/practice sight words and phonic
sounds, highlighting strengths of the session, or anything that they
found more challenging. The latter can then be followed up at school,

and areas of difficulty supported.

School trips and workshops make an essential contribution to the education and
personal development of pupils at Bootham School. We organise excursions and
visiting speakers, which are designed to help the children enhance their learning
connections and to deepen their understanding of the world. Both trips and
workshops support the thematic learning. Our termly calendar lists the major
visits that are due to take place during each term and further details are
provided in a letter sent to parents in good time before a visit is undertaken. Part
time Nursery pupils are invited to attend trips, and an additional fee will be

charged.

Copies of our ‘Educational Visits' policy may be viewed on our website or sent to

parents on request.

All parents are invited to a ‘Transition meeting’, late in the summer term. This
meeting gives an opportunity to meet the Nursery and Reception, teaching
team, as well as to hear about the curriculum and the year group

expectations.







Throughout the Early Years, as in the whole school, there is a strong emphasis on pupils’
pastoral care and their general welfare. Class teachers and teaching assistants foster an
all-important partnership between home and School, ensuring they build a personal
relationship with each pupil. In addition, staff draw on the advice of the Learning Support

department, School Nurses, as well as members of the Senior Leadership Team.

The Designated Safeguarding Lead for the School is Helen Todd. Louise Leaf, Head of
EYFS, is a Deputy Designated Safeguarding Lead, with responsibility for the EYFS. She
works in partnership with the wider safeguarding team. They ensure all children are safe
and well cared for at school and at home. Any concerns about the wellbeing of any pupil
at the school, should be sign-posted to these members of staff. That said, all adults have a
responsibility to ensure all pupils with whom they have contact are safe and well cared
for.

We welcome children from a diverse range of backgrounds. We pride ourselves on being
an inclusive community where there is equality of opportunity, and everyone is valued for
being themselves. Copies of the School’s ‘Equal Opportunities’ policy may be sent to i

parents on request.

Naturally, the youngest children are encouraged to behave towards each

other with kindness and consideration. We expect them to be respectful,
®

honest, helpful, and polite, and to work conscientiously and to listen to

others, as well as to value differences and diversity. We explain to pupils

why some forms of behaviour are unacceptable and hurtful to others.

We rarely need to impose sanctions.




Parents are informed verbally when any sanction or reproof is needed, and in
cases of repeated instances of hurtful or inappropriate behaviour, they will be
invited into the school to discuss the situation and to agree a collaborative
means of moving forward.

Copies of the School's ‘Behaviour’ policy may be viewed on our school website
or sent to parents on request.

Over the course of the academic year, it is our desire that children make the
best progress possible. To achieve this and to make the most of all the
experiences on offer, we expect every child to be present for their designated
sessions. Whilst the pupils in Nursery are not of statutory school age, we do ask
that absences are in the case of illness, medical and dental appointments,
religious observances and family bereavements only. We actively encourage
holidays to be taken outside the school terms.

Absence requests for all must be made directly to the Head, with a good notice
period of at least 10 days.

Copies of the School’'s ‘Admissions and Attendance’ and ‘Children Missing in
Education’ policies may be viewed on our website or sent to parents on
request.

Uniform is available from our provider, schoolblazer. Please see the Joining
Pack for information about the uniform and how to order.

At the end of each term there is a sale of nearly new uniform organised by the
PTA. [tems that are required prior to these sales can usually be found by

contacting the school office.




All school uniformm must be named with embroidered or stick/iron on labels.

Please be sure to remove a previous owner’'s name.

Pupils do not need to bring any possessions from home as equipment is
provided by the school. Jewellery and watches should not be worn in

school, as we cannot take responsibility for lost items.

As part of our commitment to become an environmentally sustainable school,
most of the school's communication is through electronic means. This allows
us to communicate with parents in the most efficient way. Letters and School
Newsletters are emailed, and any end of year reports are released through the
parent portal.

On joining the school, you will be given a password to access the parent

portal.

Should parents need to contact the school, both for routine queries and in an
emergency, the number to be used is . The automated service

will allow parents to be directed to the School Office, and the School Secretary

will ensure the call is forwarded to the relevant member of staff.







It is very important that the school has each parent or guardian’s work, home
and mobile telephone numbers and email address. Each time a change is made
to any of them, we ask they are updated with the school office. It is vital that we
have the correct numbers and contact details in case of emergency and so that
we can communicate with you effectively. Occasionally, SMS text messages are
sent to speed up the process of communicating important information and
reminders. Another family member or carer's number should be included in

case of an emergency.

Please familiarise yourself with the school website which can be found at
www.boothamschool.com; where useful information can be found including the
latest news, school announcements and curriculum details. There is a specific
sign in area containing more in-depth information for current pupils and

parents.

Many policies appear on our school website. If you are having difficulties

accessing a particular policy, please contact the School Office.

We store all our pupil records securely. Parents may arrange to see their child’s
records in accordance with School policy. The school is registered under the

Data Protection Act and complies with its provisions.




We hope that parents will feel pleased with the care and education provided
during their child’s time with us, and that any difficulties can be sensitively and
efficiently handled. However, should parents feel unhappy and wish to make a
complaint, the school’s ‘Complaints Policy and Procedure’ is available to view on
our website, or may be sent on request.

Because we are an independent school, the Independent Schools Inspectorate
(IS1) is responsible for inspecting our Early Years Foundation Stage. However, in
the event of any complaint to the school, from which you may be dissatisfied with
the outcome, you are entitled to contact ISI and Ofsted directly.

ISI can be contacted regarding complaints on complaints@isi.net or by
telephoning 0207 6000 100.

The leaflet: ‘Complaints to Ofsted about Schools: Guidance for Parents’, reference
080113 may be downloaded from www.ofsted.gov.uk . This indicates the

procedures for making a complaint.

A complaint may also be made directly to the DfE, using the following weblink:

https://form.education.gov.uk/service/Contact_the_Department_for_Education

Each class usually has one parent rep.
These parents usually organise various
social functions such as coffee mornings,
play dates and so on and are often a

reliable source to check on dates and 4l

events.



The BSAJ is extremely active, organising many functions each year and
supporting the school in several ways. There is an annual Summer Fair and a
Christmas Fair run by the BSAJ. Other events held include termly discos and

uniform sales.

Full details are laid out in the ‘First Aid’ policy, available on the school’s
website. It should be noted that all staff working with children in the EYFS
are full paediatric first aid trained. Rest assured, if a pupil suffers a minor
injury, it will be reported at collection at the end of the school day. A note
will also be sent home. Should injuries be more serious, or for a bump to the
head, parents will be contacted directly by a member of staff. All accidents

and injuries are also logged in our accident records.

All medications are administered by a member of staff who has had training

in the ‘Administration of Medicines'.

Parents are asked to hand over any medications that their child may need
during the day to a member of the EYFS team at drop off. They will provide a
‘request for school to administer medication’ form for completion.
Medication will only be administered with written consent and full
instructions. Medication will be stored in locked cabinets or, in the case of
medication that needs to be refrigerated, the staff only area of school.

Medication will be returned at the close of the school day to parents.



Parents are asked not to bring children who are unwell into school. If parents
are anxious about their child’s health, the pupil should be taken to their
family General Practitioner (GP).

If your child is not attending school a message by telephone or email can be
made to the school office before the start of the day.

If your child is diagnosed with an infectious disease, we must be informed
immediately.

If your child suffers from a raised temperature, please do not return them to
school until they have registered a normal temperature for 24 hours.

If your child is prescribed antibiotics, they should be kept away from school
for the first 48 hours of the course or until clinically fit for school.

If your child has suffered with diarrhoea or vomiting, they should not return

to school until they have been symptom free for 48 hours

The Early Years children spend a significant part of the school day outdoors.
In the warmer months we ask that you apply sunscreen to your child before
morning drop off. We understand that it is necessary for the children to
generally have a second application of sunscreen within the day, and to be
applied effectively, this needs to be done by an adult. Permission will be
sought, and staff notified when this has been granted. We ask that you
provide a named bottle of sunscreen for this purpose, and that your child has
a named regulation navy sun hat, available from the school office, in School

throughout the summer months.
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We update and review our risk assessments on our classrooms and
other indoor and outdoor areas and inspect and clean all the
equipment and toys used regularly by the children. Daily checks are
also completed to ensure ongoing safety in the classrooms and

outdoor areas.

Parents are asked to park in a space in the car park, or neighbouring
streets, and take a short walk to enter and exit the site, for morning

drop-off and afternoon collection, through the main blue gate off the

car park.

Please use the path and do not walk down

the road to ensure your safety and to model

safe behaviour for the younger children. Once
collected, please try to leave the site in a ti‘mely
fashion. We understand that you may wish to
wait for an older sibling. If this is the case, it'is
your responsibility to always supervise your .
child and be mindful of moving staff traffic on / A{

the site.
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Our aim is to ensure the safety of our pupils as
well as showing consideration for the

neighbours and other road users.



Boothamschool.com



